Regulation for the Use of Computer Laboratory, College of Management
Passed by Chief Executive Council, College of Management on March 17, 1999
1. Purpose:

　　The purpose of the management of the use of computer laboratories is to provide the college with complete computerized lecturing environment. To efficiently use and properly maintain the computer labs, the regulation is set up for the reference of management.

2. Regulation:

１. Applicable users: Related computer courses held by the teachers and students of the university as well as external cooperative entities.

２. Fees of use and maintenance of computers: Fees for related computer training courses of each department and institute of the college should be paid from operating expenses of related departments and institutes.

３. Site Fees: NTD600 per hour for internal users,  NTD2,000 per hour for external users, and supporting fees of technicians and fellow workers are charged separately. (except degree programs and continuing studies)

４. Opening hours: 8:00am to 5:00pm; 6:00pm to 9:30pm.
★ Computer training courses held outside the opening hours should be supported by part-time workers or teaching assistants.
５. The priority of rent:

    (1) Computer training courses of each department and institute of the college.

    (2) Computer training courses of the college.

    (3) Computer training courses held by external entities.

６. Application Procedures:

    (1) Users should file in the application one week before the rent.

   (2) Please file in the "Application Form of the Use of Computer Laboratory, College of Management" as attached in Appendix II。

    (3) After courses with charges are examined and agreed, users should pay the site fees to Cashier Division 3 days before the use and submit the application form as well as the receipt of payment to the personnel in charge of computer labs of College of Management; users failing to pay fees before the deadline should be disqualified from renting the computer labs.

3. Precaution:

  １. If encountering unexpected situation (such as power failure, breakdown of equipments,...), users should inform the managing personnel immediately.

    ２. Instructors or teaching assistants should maintain the order and cleanness of courses to prevent next students from being influenced.

    ３. Please cherish facilities of computer labs. Users causing the loss due to human factors should compensate the damage at the original price.

    ４. Please use the computer lab in accordance with the regulation. Users breaching the regulation will be disqualified from rights of use.

4. The regulation and its revision are implemented after being passed by Chief Executive Council of College of Management.

Application Form of the Use of Computer Laboratory, College of Management
	Date of Application
	
	Applicant
	

	Contact Phone
	
	Title
	

	Entity of Rent
	

	Date of Rent
	
	Section of Rent
	

	Purpose of Rent

(Course Name)
	

	Teaching Assistant

Part-time Worker
	

	Record of Rent of Facility
	

	Source of Expenditure
	

	Entity Manager or Plan Host　
	
	Payment Check

Personnel in Charge
	

	Date of Registration
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